
VALLEY PRESBYTERIAN CHURCH SAFE CHURCH POLICY  02-19-13  

 

 1 

1

Valley Presbyterian Church 

Safe Church Policy 

 

Valley Presbyterian Church, Brookfield, CT (PCUSA) (“Church”) is a diverse group of people 

searching to know God's Will.  We trust and seek to obey God embodied in Jesus Christ and 

manifest in the Holy Spirit at work in the world today.  As a caring congregation, we seek to fulfill 

Christ's mission for the world and to serve the spiritual, emotional and physical needs of all who 

walk through our doors through trusting, learning, acting, sharing, rejoicing, and giving for God's 

Word.  Unto that end, the members of the Church are committed to ensure that all who 

participate in church life can explore their relationship with God and each other as they seek to 

grow in faith and faithfulness in a safe, secure and nurturing environment.  

We at Valley Presbyterian Church seek to be a place that is safe for all people to learn and grow in 

their relationship with God and with one another.   

 

INTRODUCTION 

The "good of the church" can never be served by overlooking an abuse of power and betrayal of 

trust.  

This is a policy statement that is binding to all, Teaching Elders, Ruling Elders, Deacons and members of 

Valley Presbyterian Church when they are engaged in any activity organized, sponsored, or conducted 

by the Church and any person who works or acts for the Church in any capacity, whether he or she is a 

volunteer or paid employee or agent of the Church. 

This policy is directed primarily to those situations in which a person who holds a position of authority 

or trust misuses that position for his or her own psychological rewards, sexual activity or gratification. 

The abuse or exploitation of another human being, especially a child (defined as a person under the age 

of eighteen) or other uniquely vulnerable person, is an affront to all that the Church teaches and is a 

violation of civil law.  

 

REQUIRED PRACTICES 

Our commitment is to support parents and families in the spiritual upbringing and nurturing of their 

children, while encouraging the wholeness and well being of each child.  In order to discourage 

situations that may result in sexual misconduct or sexual abuse of a child or allegations thereof, the 

Session of the Church will seek to assure that we establish and maintain an environment in which there 

is only room for love, respect, tolerance and safety by executing the following practices:   

1.  Session will review this policy annually as reflected in the minutes.  

2.  Copies of this policy will be distributed to:  Teaching Elder (s), current Ruling Elders, Deacons, 

employees, and volunteers of the church annually.  All who serve within the church in a leadership 

capacity will be trained annually about Valley's Safe Church Policy standard of conduct and procedure  

3. This Policy will be communicated to the congregation at least once a year.  

4. Our Teaching Elder(s) and Treasurer shall review at least annually the liability insurance policy of 

The church ensuring that all information is correct, that coverage is adequate, and that the Church is 

in full compliance with the requirements of the policy(s) held.  
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5.  In order to reduce the risk of child sexual abuse, the following shall apply: 

o All adults (paid and volunteer) working with children (defined as people under that age of 

eighteen) at The church will be trained annually on the Safe Church Policy.  The training will be 

coordinated by the Session Liaison and will address such topics as sexual misconduct, sexual 

abuse and its effects on children, families and the church as well as misuse of a position of 

authority or trust. 

o All adults (paid and volunteer) working with children will be required to complete a screening 

form, receive a copy of this Safe Church Policy, and read and sign the Safe Church Policy 

Agreement.  (Appendix _)  

o Biennial background checks for all volunteers and paid staff members working with children will 

be completed by the Clerk of the Presbytery.  

o Any person providing assistance to children during church functions or working with children 

within the church should have maintained membership at The church for no less than six 

months.  

o At all times, we shall endeavor to have two adults working with children. 

o An adult must accompany a child leaving a classroom to use the restroom, first notifying the 

other adult in the classroom of their intent. The restroom stall will be checked to ensure there 

is no risk in its use.  

o Overnight activities and programs for children require adult chaperones and supervisors who 

have been approved by the Teaching Elder and the Christian Education Committee Chairperson 

or the adult who is organizing the activity.   A non-familial adult should not be alone with a child 

without at least one other person present at all times, even during transport, unless prior 

permission is granted by a parent. Additional assistance will be provided in the nursery for the 

paid caregivers, as necessary.  

o When members of the church transport children for a church activity, at least one parent or 

guardian of the child prior to the activity must sign a permission slip.  The permission slip will 

state that the parent/guardian is aware that a church member will transport his/her child.  

Should a permission slip be signed by a non-church member, the signature must be 

witnessed by a church member.  

o Adults who transport children for a church activity will sign a statement that she/he has not 

had a DWI or other misdemeanors traffic violations in the past five years.  

o Pictures and/or names of children will not be published on the Church’s website unless the 

child’s parent/guardian give prior permission by signing a statement by either the Teaching 

Elder, a Ruling Elder, the Christian Education Committee Chairperson, or the person 

responsible for the website.  

 

6.  The Session must confirm that this Safe Church Policy is understood and supported by all Church 

officers, paid staff, and clergy, and that each of these persons sets a personal example in support of the 

Policy.  This will be accomplished by the following:  

 

Personnel Committee will be responsible for seeing that the paid staff complete biennial 

background checks, annual Safe Church training, and annual signed forms.  The Clerk of Session will 
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be responsible for seeing that Session and Deacons complete annual Safe Church training and 

annual signed forms. The Session Liaison will be responsible for seeing that teachers, day care 

workers or any other members in direct contact with children complete biennial background check, 

annual Safe Church training and annual signed forms 

 

  

7.  The Clerk of Session  shall maintain a file for every Teaching Elder, Ruling Elder, employee, and 

volunteers working with children.  Each file will include:  a signed Safe Church Screening Form 

(Appendix    ), a signed annual  Safe Church Agreement Form (Appendix    ), and a recording that a 

background check has been successful completed.  

 

8.  Should screening uncover any history of sexual misconduct or alleged sexual misconduct in terms 

of church or state law, the person will not be allowed to either drive, teach and/or chaperone church 

children.  

 

9.  Session will appoint a Response Team with no less than three members (male and female) each 

year in preparation for the possibility of hearing complaints under this policy.  This team will be 

familiar with the terms of this policy as well as established procedures of the church.  This team will 

assist in the support procedures necessary to respond to any sexual misconduct allegation. 

 

INFORMATION CONCERNING A SEXUAL MISCONDUCT ALLEGATION/ ACCUSATION 

 

Definition of Sexual Misconduct  

Sexual misconduct is the conscious and willful use of a position of leadership, authority, or trust to 

solicit, encourage, or engage in sexual acts or sexual activity which violate the teaching of the Church on 

sexual behavior and activity, and/or violate state law regarding sexual behavior and activity. It is the 

duty of the minister, elder, deacon, supervisor or volunteer in authority to maintain the proper 

relationship.  

The following list of activities and behaviors shall always be considered sexual misconduct:  

• Child Sexual Abuse - Child sexual abuse is any act of intercourse, sodomy, sexual fondling, or 

any suggestive or degrading speech used on or in front of a child, or any use of a child for the 

sexual gratification of another human being whether it uses the child directly or indirectly, 

through pictures or other visual media. Sexual activity between a child and an adult is always 

considered forced whether the child gives consent or not.  

• Forced Sexual Abuse - Forced sexual abuse includes rape, sexual contact using force, or the 

use of any threat or intimidation to gain sexual favors or activity.  

• Voluntary Sexual Activity - Any voluntary sexual activity, even if there is mutual consent, is 

open to the charge of sexual misconduct if there is a prior relationship involving authority or 

trust, unless the person holding the authority or responsible for the trust relationship consults 

with a supervisor and the supervisor concurs in the judgment that the relationship is not 

exploitive.  

• Sexual malfeasance is sexual conduct within a ministerial or professional relationship. Sexual 
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conduct includes unwelcome sexual advances, requests for sexual favors, and verbal or 

physical conduct of a sexual nature.  

• Sexual impropriety - Sexual advances toward those for whose spiritual welfare one is 

responsible by one's position in the church. Such behavior can be verbal or physical conduct 

of an inappropriately sexual nature (e.g. risqué jokes, innuendoes, insults, ingratiating or 

over-solicitous behavior, including sexually inappropriate visits and phone calls or internet 

communications, seductions, and fondling).  

 

• Sexual harassment is any unwelcome sexual advances or requests for sexual favors or any 

conduct of a sexual nature where (1) submission to such conduct is made either explicitly or 

implicitly a term or condition of an individual's employment, (2) submission to or rejection of 

such conduct by an individual is used as a basis for employment decisions affecting such 

individual, or (3) such conduct has the purpose or effect of substantially interfering with an 

individual's work performance or creating an intimidating, hostile or offensive working 

environment. Sexual harassment shall be considered an act of sexual misconduct when a 

formal accusation is filed with the Clerk of Session, or other governing body, and the 

procedures of this policy shall apply.  

 

• Misuse of technology that result in sexually harassing or abusing another person, including 
texting or emailing suggestive messages and images to persons with whom one has a 
ministerial relationship. It is never appropriate to view pornography on church property. When 
this includes a person under the age of eighteen, it is considered child abuse. There is never an 
expectation of personal privacy when using technological equipment owned by a church or 
church entity or within the context of ministry. 

 

 

Procedures for A Reported Allegation/ Accusation 

An "allegation" is the initial report or assertion of wrongdoing; an "accusation" is the formal written 

complaint of wrongdoing filed by the Stated Clerk that initiates a formal process.  

When there is an allegation of sexual misconduct, or other impropriety, the Session will support the 

accuser and/or alleged victim(s) and family by implementing the following procedures. These 

procedures are designed to guard the confidential nature of all such inquires, to cooperate with civil 

authorities and to provide a formal way to report allegations of sexual misconduct to the proper 

authorities or persons.  

1) Any allegation of sexual misconduct is to be reported to one of the following persons, unless the 

allegation is against or involves in any direct way the person who would receive the report:  

• Teaching Elder 

• Clerk of Session  

• Ruling Elder 

 

2).  Any allegation of sexual misconduct concerning a Teaching Elder should be reported to the 
Presbyter to the Spiritual Committee and/or the Stated Clerk of the Presbytery within 24 hours.  

 

3) Within 24 hours of receiving a report of an allegation of sexual misconduct that person will prepare 
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a fully documented written report and will contact one or more of the following persons:  

• The Presbyter to the Spiritual Committee  

• The Stated Clerk of Presbytery, or the Chair of the Committee on Ministry should a clergy 

member be involved  

• The State and Local authorities within 12 hours  
• The Church’s Insurance Carrier  

 

4) Respect, Privacy and Confidentiality will be given to any allegation of sexual misconduct. 

5) Procedures for investigation and discipline will be followed as out lined in the PCUSA Book 

of Order D-10. 

6) Whenever a clergy member, paid staff person, or volunteer is involved in an allegation, that 

individual will be removed from the position until the investigation is completed.  

7) A written summary of any proceedings will be maintained. 

8) The person(s) toward whom the inappropriate behavior is directed need not be the 

complainant. Moreover, neither consent nor acquiescence will excuse or exonerate 

inappropriate behavior. At any time the church may initiate or proceed with the formal 

complaint process. 

9) In determining whether alleged conduct constitutes sexual harassment or exploitation, 

consideration shall be given to the record of the alleged incident(s) as a whole and to the 

totality of the circumstances, including the context in which the alleged incident(s) occurred. 

10) A designated spokesperson will respond to the media. The Church will establish a written policy 

statement regarding its stand against the alleged abuse. This should be prepared in writing and 

should be the only response given to the media if such a situation should arise.  

 

11) There is no statute of limitations as to when sexual abuse may be reported by an accuser, alleged 

victim(s), or family member.  However, sexual abuse case charges must be filed within one year 

from the date the investigation committee is formed by the Presbytery. (PCUSA Book of Order D-

10.0401)  

 

12) The Church’s Teaching Elder(s) and Ruling Elders, Deacons and volunteer members are 

required to cooperate with civil authorities.  

13) The policy shall be made available to persons who claim to be victims of sexual misconduct 

and their families.  A written acknowledgement of receipt of this policy by signature will be 

obtained. 

14) Upon advisement of any sexual misconduct by any person in a leadership position within the 

Church, the Session will:  

o Support the reporting of allegations of sexual misconduct.  

o Follow the order of the Policy on record.  

o Provide assistance and advice to anyone making an allegation of sexual misconduct, to any 

alleged victim(s), and to anyone who is accused.  

o Consult with the Presbyter to the Spiritual Committee/Stated Clerk for guidance if formal 

procedures are necessary.  
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ABUSE INFORMATION 

 

Mandated Reporting 

The Connecticut General Statute, Section 17a-101 provides a complete list of mandated reporters.  

 

 

Child Abuse 

Apart from any legal requirements, the Church will make a report to appropriate 

authorities, including but not limited to the Connecticut  Department of Children and Family 

Services, if at any time the Church has reasonable cause to believe that a minor may be an abused or 

neglected child. Any Teaching Elder, Ruling Elder, or Deacon of the church who becomes aware of facts 

or circumstances that child abuse or neglect has occurred or that there exists a substantial risk that child 

abuse or neglect may occur in the reasonably foreseeable future shall immediately report the matter to 

the Teaching Elder and Clerk of Session so that the Church may take appropriate action in a timely 

manner. The Connecticut Child Abuse Hotline currently is: 1-800-4-A-CHILD (1-800-422-4453). 

 

Elderly Abuse 

For Department for Social Services Protective Services for the Elderly Hotline 888-385-4225 

Abuse includes, but is not limited to, willful infliction of physical pain, injury or mental anguish, or the 

willful deprivation by a caretaker of services, which are necessary to maintain physical and mental health. 

 

 

 

 

 

Other Reportable Abuse  

While the State has defined abuse for the purpose of child protection statutes and mandatory reporting, 

other kinds of known abuse require the Church’s response. The following circumstances constitute 

reportable abuse and require a response. 

1. Child-on-child sexual activity; 

2. Dangerous behaviors (hazing, truth or dare, drinking, etc.); 

3. Bullying, whether child-on-child, adult-on-child, adult-on-adult; 

4. Exploitation of a “vulnerable adult”, physically, mentally or financially. 
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All such activity shall be reported to the Teaching Elder and Clerk of Session so that the Church may take 

appropriate action in a timely manner.  

 

OTHER DICIPLINARY PROCESSES 

Other behaviors not necessarily involving children or “vulnerable adults”, or which may not be 

considered strictly illegal, are subject to other disciplinary practices.  Behaviors subject to other 

adjudication may include but are not limited to: 

1. “Sexual harassment”, whether among employees or volunteers; 

2. Clergy professional boundary violations; 

3. “Sexual exploitation”; 

4. Sexual relationships between a Minister and a minor even though permitted by law. 

 

All such activity shall be reported in the same manner as any violation of the Code of Conduct or 

Ministry Standards.  In the event of out-of-program circumstances where there is not an identifiable 

direct Minister supervisor, reports shall be made to the Teaching Elder, Clerk of Session, and/or The 

Personnel Committee. 

 


